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Installation Instructions

9 Important: If you havea previous version of the Public HeaRkegister Wizardnstalled on youcomputerand
you didnot complete the update for the ZHversion youmustcompletelyremoveany previousversionfrom
your computeandreinstall thePH wizardapplication by clicking the link belowVe have changed the server
that stores the wizard applications and it is necessary to download from tk@enéwou updated the PH
wizard for the 2Q9 program year you are all s@ist accept the update when you launch the application.

9 Link to download the Public Health Wizard application:
https://gatevly.maine.gov/DHHS/RegisterPracticeWebService/Installers/RegisterPracticeSetup.msi

9 If you do not have areviousinstallation of the Register Practice Wizard installed on goonputey youcan
download thdatestversion by clicking the linlabove

9 Click the linkabove, themlick run when you see the screen below.

e I e

& View Downlosds - |

View and track your downloads Serch downioads L

RegisterPracti..msi 29602 Do you want to run or save
gutewsy.maine.g this program? S

@ SmartScreen Filter is tumed off. Tumn o

Jptions Clear hst Close

1 Read each screen to install, click next to proceed.
ﬁ] Register Practice = X

Welcome to the Register Practice Setup Wizard r_

The inztaller vl guide you through the sheps required to install Register Prachce on pour computer.

'WARMING: This computer program iz protected by copynght law and intemational tiesties.
Unauthorized duphication o distibation of this program, or any portion of i, may tesult in severe civil
ar chirminal penalbes, and will be proseculed to the maxmum extent possible undsr the law.

l|Page
v.9.2320


https://gateway.maine.gov/DHHS/RegisterPracticeWebService/Installers/RegisterPracticeSetup.msi

1 We recommend you leave the default settings. This should load the application degkiop for
convenience.

1) Register Practice = =

Select Installation Folder > )

The installer will instal Register Practice to the following folder.
Tao install in this folder, click "Next”. To install to a different folder, enter it below o chick ' Browse™.

Folder:

I

[ Concel || <Back | Neat > |
!

-
ﬁ Register Practice =

Confirm Installation Dl \

The installer iz ready bo inztall Register Practice on your computer.

Click “Mext" to start the installation.

[ concel || <Back ]J

1 The program will run through the installation and then ask you to close the installer.
1 Anicon will be located on your desktop that looks like the image below: a lobster icon!
1 Launch the Public Health wizaegplication by clicking the icon.

1 The Public Health wizari$ the application thas used to registeror updateyour practice sitdPublic Health
registries in Maine.
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Wizard Updates

ﬂ We do updates to the wizard as needed.

If you have reloaded the PH wizard for @@&L9program year, then you are all set to accept any updates the
wizard will alert you to.

ﬂ The updates will have the requirements for the current program year.
ﬂ If you did nd completely remove a previo&ablic Healthwizard application from your computer for thel20
program year be sure to do that before iywtall the newlink.

If you have any questions, please contact the EHR HelpdeskBHRHelpDesk.DHHS @maine.gov

Public Health Reporting Objective and Measures for Stage 3

Objective: The EP is in active engagement withublic halth agencyo submit electronic public health data from

certified electronic health record technolo@EHRT) except where prohibited and in accordance with applicable law and
practice.

Measures Providersmust attest to at lealsto measures.

Stage 3 Objective 8 Public Health Reporting Specification Sheet (PDF)
Stage 3 Public Health Reporting Tip Sheet

Registration:

9 Providers only need to register once witbublic health agency

1 Registrationswith apublic health agencthat occurred in previoyzrogram years continue tmunt towarcdhe

public health objective regardless of what level of active engagethemegistered practice is in.

1 The practice site is registered with fhéblic health agencgnd each provider at the practice site is listed in the
practice site registration.
The original date of the practice site registration is usedpaiexy for all providers at the site.
When new providers join aractice they should be added to thristingpracticesite public healtlegistration
For purposes of program requirements, the new provider will then uedadhmal date the practiceteiwas
registeredas a proxy

= =4 =9

Example: ABC Family Practice registered with the Immunization and Syndromic Surveillance registries on 9/1/2015.
Four providers were listed in each registry that applied to the providers scope of practice. When new joiovikizGs
Family Practicethey are added tilne practice registration. The new providetd use the 9/1/2015 date as a proxy
because the practice site was registered on that date

Clarification on Active Engagement

Active engagement may be demonstrated through the folloeyitigns

1 Active Engagement Option & Complete registration with the public health agency
The provider igegisteredunder the practice sitegistration. The site is awaiting an invitation from piublic
health agencyo begin testing and validation

1 Active Engagement Option 3 Testing and Validation: The practice site is in the process of testing and
validation of the electronic submissiondztawith the public health agency

9 Active Engagement Option  Production: The practice site has completed testing and validation of the
electronic submission and is electronically submitting production data pubtie health agency.

Once registeredheprovideris considere@ngaged imctive engagement optionThis meets the MU requirements for
the public health objectivier Stage 3Some sites will be at differenptions butfor purposes of meeting MU thaption
level is not require to be beyond option 1.
To remain engagetthe practicemust do the following:

1 Be ready to participate in the dmwarding process when thablic health agencig ready to engage, and
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mailto:EHRHelpDesk.DHHS@maine.gov
https://www.maine.gov/dhhs/sites/maine.gov.dhhs/files/documents/dec-2019-obj8_000.pdf
https://www.cms.gov/Regulations-and-Guidance/Legislation/EHRIncentivePrograms/Downloads/PublicHealthReporting_Stage3_MedicaidEPs.pdf

1 Respond to anpublic health agencwritten requests for actions.

Public Health Registries Available in Maine

Registry Name Applicable
for
Immunization Registry Providers

Contact: MIP-DES.DHHS@maine.gov|and

Hospitals
Syndromic Surveillance Providers
Contact: syndromic@maine.gov and

Hospitals
Electronic Lab Reporting (ELR) Hospitals
Contact: nedss@maine.gov Only
Electronic Case Reporting(eCR) is Providers
available for the 220 program year. and
Contact:nedss@maine.gov Hospitals
Public Health Registry Reporting Providers

(Cancer and Specialty Registries will jand
move here for Stage 3) Hospitals
Contact: Carolyn.Bancroft@Maine.go\

Providers
and
Hospitals

Clinical Data Registry (CDR)

*Maine CDC is accepting registrations for tHectronic Case Reporting registry

Hospital

objective

number
Objective 4,
measure 1

Objective 4,
measure 2

Objective 4,
measure 6

Objective 4,
measure 3

Objective 4,
measure 4

Objective 4,
measure 5

Providers
Stage 3

Objective 8,
measure 1

Objective 8,
measure 2

NA

Obijective 8,
measure 3

Obijective 8,
measure 4

Obijective 8,
measure 5

Exclusion

Does not administer
immunizations

Does not collect
Syndromic data

NA

Does not diagnose or
treat any condition or
collect relevant data

Does not diagnose or
treat any condition or
collectrelevantdata

Not available in Maing
eligible for the exclusio

The Public Health Wizard will have te€R registry added fggrogram yeaR020.Anyone that has registered
through Maine CDC will have their information updated in the wizard once the wizard hezRfselded.
Contact theeCR registry athnedss@maine.gov for more information.

*Specialized Registiesi includes the Cancer Registry as well as ottationalspecialized registries that you may be
listed with.A provider may report to more than one specialized registry and may count specialized registry reporting mo
than once to meet the required numblemeasures for theublic healthobjective.

Additional information for the Cancer Registry- only providerswho diagnosendtreat @ancerandhave a CEHRThat
is certified for @ancer case submissishould be registered for thartcer registry

Application Use Instructions
To launch the public health wizard application:

1 Click thed.obstebicon on your desktoplf you have previously registerglde practice sitegnteryour account

name and passwa, thenclick thed.ogind
please contact us.

b u If yowneed assistance with your account namepasgword,

1 If your practice has never been registered ditkhe Lreate an Accoudtink. If you are unsure if your practice
hasbeenregistered contact us: #HRHelpDesk.DHHS @maine.govto preventaduplicae registratiosand

errors

v.9.2320
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& Logon to the CDC Registration Wizard . ¥ =

Account Name
Passward
Remember me on this machine
[T er—— [ e ]

1 Whenthewizardapplicationis launchedyou land on thé\ccount Informatiorpage. This page allayou to
change, addandupdate contact formation and passwords neededWhen the accounbformation iscurrent
click the da@kritotnue.t on t o

&F Logon to the COC Registration Wizard Cl £=2

Fassword: [——

Create an Accourt Forgot Password

Account Information

Account Name  Plumyewd522 Change Password... |
Primary Cortact  branda.gokey@@maine.gov [ Change Pimary |

Additionsl Cortact

Cortact Emails Ernail Notifications of Ernail Password when
Registrations and Updates.  Lost/Retrieved.

| Delete Contactis) |

1 Welcome to the Practice Registration Wizarthis pagecontains pertinent information regarditig Maine
CDC Public Health Registry. Please take a few moments to read through this page.

T Click 6Nextod6 to continue.
& Practice Registration Wizard (version 3.0 o ) X
Register Practice
~

Welcome to the Practice Registration Wizard

In order to meet the Meaningful Use Public Health Reporting Objective and Measures, Eligible Hospitals (EH) and Eligible
Providers (EP) must successfilly demonstrate "active engagement” for public health reporting. In Maine this can be done by
registration of intent to initiate ongoing submission of electronic data to the Public Health Authority (PHA). Maine CDC is
accepting registrations for the following types of reporting:

s Immunization Registry (Hospitals and Providers)

Syndromic Surveillance (Hospitals and Providers)

Electronic Case Reporting (ECR)-available for the 2019 program vear. (Hospitals and Providers)

o Contact: NEDSS@maine.gov to be added to the list. The PH wizard will be updated at a later date.

o Public Health Registry Reporting (Cancer and Specialty Registries will be considered as Public Health
Reporting for Stage 3)

Electronic Lab Reporting (ELR) (Hospitals Only)

» Clinical Data Registry (CDR) Not available in Maine — vou ave automatically excluded from this measure.

1 The nextscreen givegou the option todit an existing registration or to createaditional or firsttime
registration Select the action you need fratre dropdown box on the left side of the screen.
1 You can view each registration by highlightinghien clicko n 6 RE g i s tat tletbottomright
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istration Wizard, - AN
CDC Select Registration Wizard Guide
Select a registration to edt or begn a new registration
Create a New Registration or Edit an Existing Registration
P Hew Select  regstraton from the list below to edt
Eit an exsting registraten v ] [JPrectics Name Street Gy 2 Phone Registration Date
The Midwie 123 Babyonthe Way Newby 44789 (2075497777 08/05/2016
Doctors are Us 10 Doctor Dtve Medctown 04257 (207) 5497027 08/04/2016
Doctors Practice 123 Practice Road Practice Station 04348 (207) 5497027 08/05/2016
Happy Patients Clinic 100 Sméey Crcle Joyous 04348 (207) 5497027 08/05/2016
Kids Gaiore 123 Little Street Babytown 04257 (2075490724 08/04/2016
Realty TV Doctors Fax Network Circle Fiming Town 04348 (207) 5497027 08/05/2016
Test Practice 00 Test Sireet Testionn 04257 (207 5437027 08/04/2016
I View Regstration...
Select F3 for Jaws Screen Reader Help {’ < Back.. '] ¢ Cancel )

1 A copy of this wizard guide is available in the upper right corner.

Create a New Registration

T To create a new registration, sel ect 6Begin a new
istration Wizard, - T =
cncsaeam;m a i e S - o Wlu;(j&gr\
Select a regstration to edit or begin a new regsstration
Create a New Registration or Edit an Existing Registration
Omnnmlaedulber\ammgwm\bdc«w] Select 3 ragistration from the kst beiow to edt
Begn a new regatration v | Practice Name Street Oty 20 Phone Regstration Date
f— = 123 Babyorthe Way Newby 44789 2075497777 08/05/2016
| Doctors are Us 10 Doctor Drive Medictown 04257 (207) 549-7027 08/04/2016
| Doctors Practice 123 Practice Road Practice Station 04348 (207) 549-7027 08/05/2016
Happy Patients Cinic: 100 Serdey Gircle: Joyous 04348 (207) 549-7027 08/05/2016
Kids Galore 123 Latle Street Babytown 04257 (207) 5430724 08/04/2016
Realty TV Doctors. Fex Network Circle Fiming Town 04348 (207) 549-7027 08/05/2016
Test Practice 00 Test Street Testtown 04257 (207) 549-7027 08/04/2016
Select F3 for Jaws Screen Reader Help | < J Cancel
1 Completetheinformation forthepractice sié.Continuebyc | i cki ng ONext dwizard move t
application. You cango back by clicking the back button at atitme throughout the applicationpWwever, your
information is not sawtend until you click the 6Nex
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Practice Registration Wizard. CA
Practice Information Wizard Guide
Enter your practice information

Practice Hame:

Practice Address

Practice Address 2

Practice Ciy

Practice State

Practice Zip

Practice Phone

Primary Cartact Name

Emails wil be set to

Maine:

Brenda Gokery Test Account

brenda gokey@maine gov

| VFC PIN Number ptionsl)

Select F3 for Jaws Sci
|

reen Reader Help <Back | W Cancel

M The screen shot abovkeavs the Next button is not active.
1 The Next button will be activated when all areas have been completed.

Add Providers to The Registration
1 Now that the practice site is registertite next action is tenterthe providersat thepracticesite.

(0]

O O O o

v.9.2320

Enter the providers NPihis should auto populate the provider name, if it doesheaffill in the first

and last namef the providemand practice site or organization name, then ¢helddd Providerbutton
For each provider entered you will click the box to indicatetti@provider should be included in that
registry.

Example: Dr. A gives immunization andill reportsyndromic data but does not treat cancer patients.
You will click the box forlmmunization RegistrandSyndromic Registry

The selected registries shotd within the providés scope of practice.

Note: The Electronic Lab Registry is only available faspitals

You can adddelete anakdit providers on this page.

Click Next afterall providers have been entered or updated.
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& Practice Registration Wizard (version 3.0) x

Providers and Registries Wizard Guide
Enterthe NPls of the providers organizations who wil be submitting Meaningful Use Data and select the Registries to which they wil be submitting data ]

Enter the NPls of the i izati who will be it i Use Data. 1

Note: 1). Only EPs whose scope of practice includes the diagnosis or ireatment of cancer and whose CEHRT is certified for submission of cancer case dala to
cancer registries should complete a Maine Cancer Registry registration and 2). only Hligible Hospitals should register with the ELR Registry.

Provider NP1 | —

Frovider First Name | | Provider Last Name | ]
o
\ |

Providers. Please indicate below to which CDC registries each provider will be submitting data
Click a Health Regisiry column header 1o select deselect ail providers.

Add Provider

Electronic Lab

Name Syndromic Regsty  Cancer Registy Immunization Blectronic Case

Sanders Elizabeth
0SGOOD.JAMES

Select F3 for Jaws Screen Reader Help <Back [ Net> | | Cancel |

1 Theremaindef the registration information will be based on the practice site information.

Enter EHR Vendor Information for the Practice Site
91 Enter the vendor name, vendor contact information, the EHR product and version.
9 Click - Add Product to List Below

9 If the information needs to be updated you can remove-the software products by siéfstioge Software
Products, then enter the updatedoduct(s)and add tothe list

T Answer the questions el ow the Product box. You
istraticon Wizard, —— T =
EHR/EMR Vordor Infommastion Wigard Guide
Erter your EHR/EMR Vendor Information (Note: the vendor will be ncluded as a of your confemation emad € an emad address i provided)
EHR/EMR Vendor Test EMR
| [ Name: Bob Emal.  Robert E Hely@mane gov
Product{s) and Versian(a) Used Product Version
I [ Acd Product to List I I
Product Warsion
Testing o0
| fowars Proguct ] |
T e e B e e ey
m;-lmmm"brﬁlﬁmﬂ FTFS =
Aaine COC s proformed aption /5 Aot Marework A Sywror - & second aoeian i wusing FTPS (FTE
Select F3 for Faws Screen Reader Help = Back Cancel

8| Page
v.9.23.20



1 Nextyou will enterinformation regarding the specific registries you selefdetheprovidels), but this
information will be at the practice level

1 Use the drop downs and answer all the questions to continue. Pleaak treadhstrudbns on each page. There
is alink in the upperight-handcorner of the scredior the Immunization Registiyweb page at the Maine CDC

Immunization Registry

T T
fice Registration Wizard. v =

immuni zation Registry

Enter your mfemation for the Immunization Regstny

Are submiting data to the Registry? Yes

Note: Both EPs and EHs are sligile to submé data to the Immunization Registry

Are you a registered ImmPact Provider? Yes ~

| S e = =

Form

What is the expected volume of reports aent per month? 10

Select F3 for Jaws Screen Reader Help [ <Back | hHeas [ Concel

Syndromic Surveillance Registry

@ Proctce Pagutration Wawd (varuen 218

Sertroeec Survellrcn i
fwe s 1P 3 b S Nradarce e

Ae . PV 07 WLITIG S8 15 P S arvebarce Pageery ) ae
Wave you compited and sert S Howtal Cortact Ve b Spndmme Yo

rvvhe e Dde ‘sbeeay

VN 5 P ampmied ke of ey sord o o)

Mare i et f dats 20urces by Emmgancy Depatment O Y.
Cargrat W W ot ot s

e o W SeARAGH ST jO Mt PrI Te PO\ Memsage Aty bareecn '™
M e corfom B 14, | mmanager pamt Satad ol v ateSary Wy rw——t

Electronic Case Bporting Registry (eCR)
** aCRis available for the 280 program year.For more information on theCR contactnedss@maine.gov

& Practce Regintration Wizard (version 3.0 e

Hectronic Case Registry Wizard Guide
Enter your information for the Elzctronic Case Registry

Are you planning on submitiing data to the Electronic Case Regstry? Yes

Have you tested messages from your system for eCR messages? Select- -

Have you sert LIVE eCR messages from your system? Select- -

What is the expected volume of eCR reports sert per morth? 0

Select F3 for Jaws Screen Reader Help < Back Next Cancel
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Cancer Registry Is now included in the Public Health Registry Reporting Registry

&

Cancer Registry Warord Guide
Enter your information for the Cancer Registry
e you planning on submitting data to the Cancer Registry? Yes
Mole: Only EPs whose scope of practice includes lhe diagnosis or Ireatmend of cancer and whose CEHRT is cetified for submission of cancer case dala ta
cancer registries should complete a Maine Cancer Registry registration.
What s the expacted volume of reports sant par marth? 00
¥ no. how do you plan to
Can you send data to the Cancer Regstry in the Cinical ~
Bocumens Archtecture (COA)fomat? L send rfomaton n the

CDAformat?

Enterthe specislles of the providers who wil be submiting P ;
detato the Cances Registy fequired). Provicier Name Pl Specisty

SHENKIN JONATHAN 1022131678

wish to erter more than cne seciall for @ provider, Aght A o
ider and selectthe ‘Acd Pecther Spacisky for THOMPSON. TABATHA 1658517860 Oncologist

nu item VOISINE,RODNEY 1663401444 Oncologrt
BACHMAN DAVID 1952331712 Pedatre Oncology
BENNETT JUSTIN 1841458841 Sugery

Select F3 for Jaws Screen Reader Help < Back Cancel

*Please Note:Most providers will not be sending data to the Cancer registry unless they are oncologists that
have the software needed to subcaitn c er r e gi st r includeaproaders @rltheamcereregidtny ifi 6 t
they will not be submitting data.

Electronic Lab Reporting (ELR)
Please note the ELR registry is fayspitalsonly.

Clinical Data Registry (CDR)
Not available in Maine, all providers are eligible for the exclusion

Thenexttwo pagesasks for information otwo registries that are camtly under development. &\are
gatheing data to determine possible interddtese may end up being rolled into one of the Stage 3 registries.
We will let you know as new development occurs.

1 Healthy Weight Registry
1 Chronic Disease Registry
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